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Requirements for Submittal of Plan Revisions to the City of Houston

1. Please bind as two sets of Plans:

· 2 copies of the EXISTING CITY BUILDING PERMIT.

· 2 copies of a NARRATIVE from the Architect, clearly explaining the revisions and what City Departments may need to review plans. (There copies are best attached to the front sheet of each set of plans.)

· 1 copy of the previously reviewed sheets (include only those that are undergoing revision), taken from the City Stamped ‘Approved’ Set. Please do not send originals. The Architect must provide the General Contractor a list of pertinent sheet numbers so that all appropriate sheets are included.

2. Roll plans with PRINT FACE INWARD, in accordance with City preference.

3. Please include with plans 2 extra copies of the Narrative and Existing City Building Permit.

​​​​​​​​​​​​​​​

City Fee:

The City will charge an up-front fee based on the extent of Revisions. This fee can be anywhere between $35.00 and 15% of the Building Permit fee originally charged. If the fee falls within $500.00, Landers Consulting will undertake this charge as a Reimbursable expense.

Review Time:

Plan Revisions take priority at the City. However, time is determined by how many departments need to be included in the Review process. Approximately 5-7 working days per Review is generally a safe estimate.

Please call us at 713.668.0705 to let us know when we should expect plans.

Thank you!
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