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The following offers explanation of City Procedures, and is provided to further our Clients’ 

informed expectations.  Should greater detail be requested, we will gladly furnish it.

CITY PROCESSES*

City of Houston utilizes the 2000 International Building Code, with Houston Amendments.  Please refer to this Code for specific requirements for your project.

Plan Submittal and Routing










The City will assign an 8-digit Project Number on Day One. Once plans are completely approved, this will become your Building Permit Number.  This will also be the number used to track your plans throughout the plan review process, as well as schedule inspections once you start construction.  Please be sure your subcontractors use this permit number when they purchase their permits as well.

Depending on the site location, type and scope of the project, plans will be routed to various departments to be determined by the Structural Plan Analyst. These departments could include the following:

· Structural (Architectural/Accessibility)

· Water

· Sewer

· Electrical

· Plumbing

· Storm Drainage

· HVAC

· Sprinkler

· Traffic/Transportation

· City Planning

· Health

· Flood Prone

· Fire Marshal

(Fire Alarms, Sprinklers, Standpipes)

· Fire Marshal / Hazardous Materials Storage

· Fire Marshal / High Pile Storage  

(Racks over 12’ High)

City Building Permit Fees










To provide you with a general idea only of what your permit may cost, the basic fees are determined as follows:

1. New Construction or Building Additions:


$0.04 per square foot, plus miscellaneous fees for Paving, Sidewalks, Driveways, Certificates of Occupancy, and/or Compliance, etc.

2. Remodel or New Tenant Buildout:



$4.00 per each $1,000 of Construction Cost shown on Building Permit Application, plus miscellaneous fees for Certificates of Occupancy, or Compliance, etc.  These fees do not include any additional permits for sub-contractors.

Please note that Landers Consulting cannot be held accountable in the rare event that a City of Houston representative should misquote a City Expense.

Three Different Types of Plan Review








1. Regular Plan Review:

2 Sets of plans are required for this review. The first submittal will take approximately 21 calendar days once plans are in the System.  We will then forward the plans with any City Comments to our Client for revision.  Once we receive corrected plans with attached response letters for each department, we will arrange to meet with the City Plan Analysts and ‘walk-through’ as many departments as possible.  This could take at least 2-3 days, depending upon the extent of revision, and availability of City Plan Analysts.   Then we will resubmit your plans into the System again for review by the remaining departments. The City could then take another 21 calendar days for each subsequent review.  

2. Plan Express:

Certain projects qualify for this process, as determined by the Plan Express Supervisor.  Once a project number has been assigned, 4 sets of plans must be submitted for a day of preview, in which it is determined whether plans qualify for Express Review.  The City accepts plans into Preview only on Mondays (or the first working day of the week). Seven plans per day are previewed, meaning that a maximum of 35 new plans may be submitted to Express in any given week. The selection of intake and review order is determined by a lottery system. Therefore, in the event that more that 35 plans are presented to the City on a Monday, the lottery system deems it possible that plans may not be accepted in the first week. Once plans have been previewed (and if they are eligible for Express Review), for an up-front fee of 65% of the building permit fee, Plan Express will review plans in approximately 7 working days. If plans are denied at the end of First Review and require additional reviews, Plan Express can be expected to keep plans for another 7 days, even in the event that approval is needed by only one or two departments.

3. One Stop:
Used mostly for small remodel projects and tenant buildouts, where cosmetic changes are taking place, and a very minimum amount of interior/exterior renovations.

Status Check of Plans

















 Dial 713.525.7000 to check on Plan Review status or to set up Inspections once your construction is underway. 

Water/Sewer Utility Availability Process








Although Water/Sewer Availability application is independent of the permitting process, it is ideal for the City Availability Letters to be attached to the plans for first review.  That way, the Plumbing and Storm Plan Analysts can verify that you are complying with City tie-in requirements.   This process typically takes 4-6 weeks to complete. 

City Planning Development Site Review








This is a separate process from Subdivision Platting. It is important to submit correct information.  Several items, including a $355.00 fee, are required, as reflected in the 3-page application. The City’s Parking Analysis Form and Landscape Analysis Form must be completed and stapled to the appropriate drawings. Superimposing these forms into the drawings may not be acceptable to City Hall.

Public Utilities Plans and Profile Processing through City Engineering Department


This process is totally separate from the building permit process.   This Plans and Profile submittal process is typically required when any boring under or through City streets or Rights of Way are required to connect to utilities. Landers Consulting can assist with this process if necessary, although it is not part of the Building Permit Process.

State of Texas Architectural Barriers Commission Review






The City of Houston has established its own Accessibility requirements in tandem with the Texas Accessibility Standards (TAS), to be reviewed by the Structural/Architectural Plan Analyst.  City of Houston will not enforce the Texas Architectural Barriers Commission requirements.  As Landers Consulting understands, it is the Architect’s responsibility to independently submit plans over $50,000 in value to the Texas Architectural Barriers Commission.  

*PLEASE NOTE:
The Information contained in this Document is Strictly Confidential, and to be regarded as such between Client or Potential Client and Landers Consulting, Inc.  Exceptions are permissible only when documented with our Signed Authorization.
3743 Childress St., Houston TX  77005 

Office: 713.668.0705 / Fax: 713.668.0765

Landersconsulting.com

PAGE  
3743 Childress St., Houston TX  77005 

Office: 713.668.0705 / Fax: 713.668.0765

Landersconsulting.com


